Date

:
_______________
To

:
CUSTOMER SERVICE DEPARMENT
Techworks Software Solutions, Co. Ltd.

From

:
_____Name of Cooperative______________________________



_____Address & Contact Nos.____________________________

Subject

:
REQUEST FOR NEW PROGRAM ACTIVATION CODE
To Whom It May Concern:

We would like to request from your good office for the release of the Activation Code for our newly installed program as a replacement to our existing registered installation with details as follows:
	Particulars
	Old Registration
	New Registration

	PROGRAM NAME
	
	

	COMPUTER NAME
	
	

	USER NAME
	
	

	PROGRAM ID CODE
	
	

	ACTIVATION CODE
	
	


REASON FOR REPLACEMENT:

________________________________________________________________________

We understand that we must remove or uninstall the said registered program in the old computer, otherwise, our request shall be considered as New or Additional Installation.

Thank you for your immediate action and approval on this matter.

Very truly yours,

________________________________

Signature over printed name

GENERAL MANAGER
NOTE:    Print this Request Form on your Company Letterhead and attached a photocopy of the signatory’s 2 valid ID with Photo (Company ID/Government ID/Cards).

